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HNHcTpyK1us 10 00pad0TKe NMePCOHAIbHBIX JAHHBIX, 0CYIIECTBJIsIEMOil 0e3
HCNOJIb30BAHMS CPEACTB ABTOMATH3ALNH
INocynapcTBeHHOTO OFOKETHOTO 00IIe00pa30BaTeIbHOTO yupekaenus autes Nel79
Kamununckoro paiiona Cankt-IlerepOypra

l. O01ue MoJI0KeHu s

Hacrosimas WucTpykums paspaboraHa B coorBerctBuH ¢ «llomoxenuem 00
0COOEHHOCTSIX 00pabOTKM MEPCOHAIBHBIX JaHHBIX, OCYIIECTBISIEMON 0€3 HCIOJIb30BaHUS
CpeICTB aBTOMAaTH3alllKU», YyTBepKIcHHbIM [locraHoBnenuem IlpaButensctBa P® ot
15.09.2008 Ne 687, sBusercss nomonHeHueM K «llomokeHuio o mopsake oOpaboOTKU H
obecrieyeHUH OE30MAaCHOCTH TIEPCOHANBHBIX JaHHBIX B [OCYIapCTBEHHOM OFOJIKETHOM
obmeobpazoBarenibHOM — yupexaeHuu Jminee Nel79 Kamununckoro paitona CaHKT-
[lerepOypra» wu ompenensier TNpaBuiIa pPadOThI C IEPCOHAIBHBIMU JIAHHBIMH H  HX
MaTCpHaAJIbHBIMU HOCUTCIIAMHA 0e3 HUCII0JIL30BaHUs CpCACTB aBTOMAaTU3allu.

OO0paboTka MEepCOHANBHBIX TAHHBIX, MOJYYCHHBIX OT PabOTHHUKA, COIEpKalIuXcs B
WH(OPMAIMOHHON CHCTEME MEePCOHATBHBIX JaHHBIX JHOO W3BJIICUYCHHBIX U3 TAKOW CHCTEMBI
CUMTAETCS OCYIIECTBICHHOM oe3 UCIIONB30BaHUS CpEICTB aBTOMAaTU3AINH
(HeaBTOMATH3MPOBAHHOM), €CIM TaKWe JCHCTBHS C TMEPCOHATBHBIMH JIaHHBIMH, Kak
UCIIONIb30BaHNE, YTOYHEHUE, PACHpOCTPaHEHUE, YHHUUYTOXKEHHE MEPCOHANBHBIX JaHHBIX B
OTHONICHHH KAXKIOTO U3 CYOBEKTOB IEPCOHAIBHBIX JIAHHBIX, OCYIIECTBISIFOTCS IPHU
HEMOCPEJICTBEHHOM YYacTHH YeJIOBEKa.

JIOKYMEHT, COJepIKalllhii TEepPCOHATbHBIC JaHHBIE - MaTePHUAIbHBIA HOCHUTEIh C
3a(MKCHPOBAHHON Ha HeM B 00O Qopme mHPopMaruelt, comepxaiiei MmepcoHaNIbHbIE
JaHHbIe pa0OTHUKOB (MM TpakJaH B JOroBopax C (PU3MUECKUMH JIMLIaMH) B BHUJE TEKCTA,
dortorpaduu u (UITU) UX COUETAHUS.

OcobenHocTH opranu3auu 00padOTKH MEPCOHATBHBIX JaHHBIX, OCYIIECTBIISIEMOM O€3
WCTIONIb30BaHUs CPEJICTB aBTOMATU3AIINU:

e IlepconanpHble gaHHBIE TIpU WX 00pabOTKe, oOcymecTBiIsieMor 63
WCIIOIB30BaHUS CPEACTB aBTOMATH3allUU, JOJKHBI 000COOIATHCS OT HWHOU
nH(OpMaIIUY, B YACTHOCTH ITyTeM (PUKCAIIUHU MX Ha OTACIbHBIX MaTepUaIbHBIX
HOCHTEJISX NEPCOHAIBHBIX JIAHHBIX, B CHCIHAIBHBIX pa3jieliax WM Ha IMOJIIX
bopm.

e [lpu ¢ukcanuu NEepCOHATBHBIX JAHHBIX Ha MAaTEePHAIBHBIX HOCHUTEISX HE
JoIycKaeTcsl (puKcarus Ha OJHOM MaTepUAIBHOM HOCHTENEe IEePCOHATBHBIX
JaHHBIX, I[eTu O00pabOTKM KOTOPHIX 3aBEAOMO HE COBMECTUMBI. Jls
00pabOTKH pa3IMYHBIX KATETOPHUH TMEPCOHATBHBIX JAHHBIX, OCYIIECTBIIAEMOM
0e3 UCIONb30BaHUS CPEJICTB aBTOMATH3aIlUMH, IS KaXJAOHW KaTeropuu
MEPCOHANBHBIX JaHHBIX TOJIKEH HCIIOJIb30BAThCSA OTIENbHBIA MaTepUalbHbIN
HOCHTETIb.

e Jluma, ocymecTBIsOMME O00paOOTKY  TMEpPCOHAIBHBIX  JaHHBIX 03
UCIIOJIb30BAaHUS CPEACTB aBTOMAaTH3alMu (B TOM 4YHCIIE COTPYAHHKHU



OpraHMU3aIu-oNepaTopa WIH JUIA, OCYIIECTBISIONUE TaKylo 00paboTKy Mo
JIOTOBOPY C OIEpaTopoM), JAOJDKHBI OBbITh NPOUH(MOPMHUPOBAHBI O (aKTe
00pabOTKM UMM MEPCOHATBHBIX JaHHBIX, 00paOOTKa KOTOPBIX OCYIIECTBISIETCS
orepaTopoM 0€3 UCHOJIb30BAaHUS CPEACTB AaBTOMATU3ALUU, KaTETOPHUAX
o0OpabaThiBacMbIX IEPCOHATBHBIX JaHHBIX, a TaKXKe 00 OCOOCHHOCTAX U
MpaBUJIax OCYIIECTBIEHUS TaKOil 00pabOTKH, yCTaHOBJICHHBIX HOPMATUBHBIMU
MIPABOBBIMU aKTaMU (peiepalibHbIX OPTraHOB MCIIOTHUTEILHOM BIIACTH, OPTaHOB
WCIIOTHUTEIPHOW BJIacTH CYOBeKTOB Poccuiickoit denmepanuu, a Takxke
JIOKAJIbHBIMU MPABOBBIMH aKTAMH OpTaHU3aAIUH.

e [lpu HecoBMecTUMOCTH ILedel 0OpaOOTKH  MEPCOHAIBHBIX  JIAHHBIX,
3a)KCUPOBAHHBIX HA OJHOM MAaTEPHAIILHOM HOCHUTENE, €CIIM MaTepUAIbHBIN
HOCHUTENb HE TO3BOJIET OCYIIECTBISATH 00pabOTKY MEpCOHATBHBIX JAaHHBIX
OTJIENBHO OT JIPYTHX 3a()UKCUPOBAHHBIX HA TOM K€ HOCHUTENE MEePCOHATBHBIX
JAHHBIX, JOJKHBI OBITh TMPUHATHI MEpbl MO OOECHEYEeHUI0 pa3aesIbHOMN
00pabOTKH NEPCOHABHBIX JAHHBIX.

e VYHUYTOXEHHE WIH 00€3NIMYMBAaHUE YACTH MEPCOHAIBHBIX AAHHBIX, €CIU 3TO
JIOMYCKAeTCsl MaTepUaIbHBIM HOCUTEJEM, MOXET MPOU3BOAUTHCS CIOCOOOM,
WCKITIOYAIONINM JAIBHEUITYI0 00paboTKy ATHUX MEPCOHAIBHBIX HaHHBIX C
COXPaHEHHEM BO3MOKHOCTH 00pabOTKU MHBIX JAHHBIX, 3a)MKCUPOBAHHBIX HA
MaTepuaIbHOM HOcUTene (yIaleHue, BBIMAPBIBAHUE).

e VYTOYHEHHE NMEPCOHAIBHBIX JAHHBIX MPH OCYLIECTBICHUU UX 00paboTKu Oe3
WCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIMH MPOU3BOJUTCS ITyTeM OOHOBICHUS
WIM W3MEHEHHUs [aHHBIX HA MaTepHaJbHOM HOCUTEJNE, a €Cld 3TO He
JOTYCKAeTCsl TEXHUYECKUMHU OCOOCHHOCTSIMH MAaT€pUaIbHOTO HOCHTEI, -
nyTeM (UKcalliy Ha TOM K€ MaTepuaIbHOM HOCUTENE CBEACHHI O BHOCHUMBIX
B HHX M3MCHCHHSIX JMOO ITyTeM W3TOTOBJICHHUS HOBOTO MAaTEPHAIBLHOTO
HOCHTENS C YTOUHEHHBIMU NIEPCOHALHBIMH JIAHHBIMU.

C ydyeTom 00bIIOTO 0ObeMa (MAaCCOBOCTH) IOKYMEHTOB, COJIEpPKAIINX MTEPCOHAIbHBIC
JaHHbIe, H  CTPOrO  PErIAMEHTHPOBAHHOTO  TOpSAKAa HMX  XpPaHEHHWs  MOMETKa
KOH(HUICHIIMATLHOCTY HA HUX HE CTaBUTCH.

C mHacrosmiel HHCTPYKIHUEH JOKHBI OBITh O3HAKOMIIEHBI TIOJI POCHHCH PabOTHHKH,
JOTTycKaeMble K 00pabOTKe TMEepCOHAIBHBIX JIaHHBIX 0€3 HCIOJIb30BaHUSI CPEACTB
aBToMaTu3anuu. JIMCTBI O3HAKOMJICHHSI XPAHATCS y OTBETCTBEHHOIO 3a CHCTEMY 3alllUThI
uH(pOopMaIuy B MHPOPMAITMOHHOHN CHCTEME NIEPCOHATBHBIX JaHHBIX.

1. IHopsinok 00padoTKM NEPCOHAIBHBIX JAHHBIX

IlepcoHanbHble AaHHBIE JOJKHBI 000COONATHCS OT MHOM WHPOPMALUMU IyTEM
dbuKcaluu X HAa OTIENBHBIX MaTepUATbHBIX HOCHUTENSNX, B CICHUATBHBIX pa3jieNaXx WIH Ha
noJisix popm (O61aHKOB).

ITpu ukcanuy nepcoHaIbHBIX JaHHBIX HA MAaTepHATbHBIX HOCUTENSIX HE JOMYCKAeTCs
¢uKcanyss HAa OJHOM MaTepUAIBHOM HOCHTENE TEePCOHANBHBIX JaHHBIX, IeJH 00pabOTKH
KOTOPBIX 3aBEJJOMO He COBMECTHMBI. [[1g 00paboTKH pa3iMyHBIX KaTEropui MepCOHATbHBIX
JMAHHBIX, IS KaXKIOW KaTeropuyd TMEePCOHAIBHBIX [TaHHBIX JOJDKEH HCIIOIB30BAThCS
OTJEeNbHBIA MaTepHaIbHbII HOCUTE.

PaGotHuku, ocymiecTBisonne 00pabOTKy MEePCOHANBHBIX JTaHHBIX, UH(POPMUPYIOTCS
HEMOCPEACTBEHHBIM HauaIbHUKOM (pyKoBoJIUTENEM) O (pakTe 00pabOTKH MMHU NEPCOHANBHBIX
JIAHHBIX, KaTEropusax 00padaThIBa€MbIX TIEPCOHATBHBIX JaHHBIX, & TAKXXe 00 0COOCHHOCTSIX U
IpaBUJIax OCYIIECTBICHUS TaKOW 00pabOTKH.

TunoBeie (HOpMBI JOKYMEHTOB JOJDKHBI OBITh COCTABJICHBI TaKUM OOpa3oM, YTOOBI
KaXIblii M3 CyOBEKTOB IEPCOHAIBHBIX JaHHBIX, COJEpXKAIIUXci B JIOKYMEHTE, HMel
BO3MOXXHOCTh O3HAKOMHUTBHCS CO CBOMMH TNEPCOHAIBHBIMH JaHHBIMHU, COJAEPXKALIUMUCS B



JOKYMEHTE, HEe Hapylias MpaB U 3aKOHHBIX HHTEPECOB HMHBIX CYOBEKTOB IMEPCOHATBHBIX
JTAHHBIX.

XpaHeHue JOKYMEHTOB, COJEpPIKAIIMX IEPCOHATIbHBIC aHHBIC, OCYIIECTBISICTCS B
MeTaJUTMYeCKuX mKadax uiu cerdax.

YHUYTOKCHHE JOKYMEHTOB, COICPKAIIUX MEPCOHAIBHBIC JaHHBIC, OCYIIECTBIISICTCS
CIIO0CcO0OM, HE MO3BOJISIONIMM B IalbHEUIIIEM 03HAKOMHUTHCS C TIEPCOHAIIBHBIMU JIaHHBIMHU.

I11.O6s13aHHOCTH COTPYIHHUKA, JONYIIEHHOr0 K 00padoTKe MNepCcOHAJBLHBIX
JTAHHBIX

[Ipu paboTe C HMOKYyMEHTaMH, COACPXKAIIMMHU IEPCOHAIBHBIC JaHHBIC, COTPYIHHK
00s13aH MCKIIFOUYUTH BO3MOXKHOCTh O3HAKOMJICHHSI, TPOCMOTPA 3TUX JIOKYMEHTOB JIMIIAMH, HE
JOMYIICHHBIMH K pa00oTe ¢ HUMHU (B TOM YHCIIE APYTUMH paOOTHHKAMH CBOETO CTPYKTYPHOTO
MO/Ipa3ieNICHus ).

[Ipu BBIHOCE JOKYMEHTOB, COJIIEpIKAIUX IEPCOHAJbHBIC JIAHHBIC, 33 MPEICIbI
TEPPUTOPUHU JIULES MO CIy>KeOHOW HEOOXOAUMOCTH, COTPYAHUK [OJDKEH HpPHUHSITH BCE
BO3MOYKHBIE MEPbI, HCKITIOYAOIIUE YTPaTy (YTepIO, XUIIEHUE) TAKUX JOKYMEHTOB.

[Ipu yrpare (yrepe, XMILEHUHU) JTOKYMEHTOB, COAEPXKALIUX MEPCOHAIBHBIE JTaHHBIE,
pabOTHUK 0053aH HEMEJICHHO JIOJIOXKHUTHh O TakKoM (akTe IUpeKTopy jwuies. [lo kaxaomy
TakoMy (paKTy Ha3HaYaeTCs CIy)KeOHOE pacciieloBaHHeE.

IV.Corpyanukam, [A0NyHIEHHbIM K 00pa0oTKe NePCOHAJBHBIX JIAHHBIX
3anpeniaercs

Coo0uiate cBeACHUS, SBISIONIMECS MEPCOHAIBHBIME JaHHBIMU, JIMI[AM, HE HMEIOIIUM IIpaBa
JOCTYTIA K 3TUM CBEJICHHSM.

JlenaTb HeyYTeHHbIE KOIIMU JOKYMEHTOB, COJIEpXKAIlUX EPCOHATIbHbBIE TaHHbIE.

OcCTaBnsaTh JTOKYMEHTHI, COZAEp)Kalllhe IepCOHANbHBIE JaHHBIe, Ha pabodmx cromax 0e3
OPUCMOTDA.

[TokumaTe TOMEIIEHHEe, HE IOMECTHB JOKYMEHTHI C TIE€PCOHAIBHBIMH JaHHBIMH B
3aKpbIBaeMble ceibl, MKaQBbl.

BBIHOCUTH JTOKyMEHTHI, COJEpIKaIINe MepCOHATLHBIC TaHHbBIe, W3 TOMEIIeHHH uies 0e3
CIIy’keOHOI HEOOXOIUMOCTH.

V. OTBEeTCTBEHHOCTh

OTBETCTBEHHOCTh 3a HEUCIIONIHEHHWE WJIM HEHaJJeXkallee BBIMOJHEHHEe TpeOoBaHUMN
HacTosAeill MHcTpykiuK Bo3naraercs Ha paOOTHUKOB U PYKOBOJUTENEH MOApa3AeICHUN.
KouTponb 3a BBIMONHEHHWEM TMONOXKEHWH Hactosme WHCTpyKiuu Bo3naraercs Ha
OTBETCTBEHHOTO 3a CHUCTEMYy 3alluThl HHPoOpMAUMUM B HHGOOPMALMOHHONW CcHCTEME
MEPCOHAIBHBIX JaHHBIX.

3a HapylIeHue mpaBmil 00pabOTKHU NEPCOHABHBIX TaHHBIX, UX HEIIPAaBOMEPHOE pasriialleHue
WIH paclpocTpaHeHHE, BUHOBHBIC IHIA HECYT IUCIHMILUIMHAPHYIO, aJIMUHHUCTPATUBHYIO,
IPaXKAaHCKO-TIPABOBYIO WUJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJATEILCTBOM.

B cnydae ecam B pesynbrare ACHCTBUU pabOTHHKA OBUT NPUYMHEH TIOJJICKAIIUNA
BO3MEILIEHHIO paboTojareneM ymepOd TpeTbUM JHIAM, pab0OTHUK HeceT Mepen
paboTogaTesieM MaTepuaJbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C riaBod 39 TpymoBoro
Kozekca PO.

B cnydae pasrnamieHus: nepcoHaNbHBIX JAHHBIX, CTABUINX U3BECTHBIMU PAOOTHUKY B CBSI3U C
UCTIOTHEHUEM WM TPYIOBBIX OOS3aHHOCTEH, B TOM 4YHUCIIEC DPA3TJAIICHHUs IMEePCOHATBHBIX
JAHHBIX APYroro pabOTHWKA, TPYAOBOW JOTOBOP C PaOOTHUKOM MOXKET OBITh PACTOPTHYT
paboTtonareneM (MMOAMYHKT «B» MyHKTa 6 cratbu 81 TpymoBoro koxekca PO).



JIncer o3Hakomienns ¢ MHcTpykumei no o0padoTke nepcoOHAJNbHbBIX TaHHBIX,
oCyLIecTB/IsAeMOM 0e3 UCI0JIb30BAHUA CPEACTB ABTOMATH3 AU

n/n

damuniins, MMsl, 0TYECTBO PA0OTHUKA
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